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Submitted/Received By:
   



          Date: _____

Dept/Committee: ________________________



Authorization: _____

Amount to be Paid/Received: $___________



Acct. #: ______

Invoice/Receipts Attached:
YES
NO
[SOME]


Invoice #: ________

Made Payable To:
____________________________________________________

Deliver Check To:
__________________________________________________________




__________________________________________________________




__________________________________________________________




__________________________________________________________

Detailed Description of Expense or Income (this must be filled out)

_______________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

Standard Expense Accounts are listed. Check current D/28 budget for special account numbers.

Not all accounts are funded each year. Use only one account number per form.


EXPENSE ACCOUNT NUMBERS


INCOME ACCOUNT NUMBERS
0x01
----:
Office & Postage



1x04
----:
Other Department Sources

0103
Cdr:
Meetings & Travel


1213
ExO:
Public Relations

0303
Edu:
Meetings & Travel


1221
ExO:
Coop Advertising

0105
Cdr:
Nat'l Officer Visit


1610
Tres:
Account Interest

0107
Cdr:
Annual Meeting Hospitality

1612
Tres:
National Allowance

0x09
----:
Awards, Gifts, Trophies


1659
Tres:
Dues Assessment

0213
ExO:
PR / Memb. Involvement




0415
AO:
PR / Memb. Involvement




0221
ExO:
Co-op Advertising




0427
A/O:
Conference & Council Meetings



0541
Sec:
Leadline




0543
Sec:
Roster & Bylaws



0545
Sec:
District Minutes



x=1(Cdr), 2(ExO), 3(DEO), 4(A/O), 5(Sec), 6(Tres), 7(Standing Committee)

To be completed by Treasurer upon payment

Check #:_____________
Date: _________________
Paid by: _________________

USPS D/28


REQUEST


FOR


FUNDS





USPS D/28


REPORT


OF


INCOME








