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GRAND LAKE SAIL AND POWER SQUADRON

EXPENSE DOCUMENTATION FORM

Name of Purchaser______________________________________________ Date __________

Address______________________________________________________________________

_____________________________________________________________________________

Date of Expenditure ____________Amount to be reimbursed  $   ______________________

Payable to ___________________________________Budget Category __________________

                          (Name to be shown on check)
Reason for Expense ___________________________________________________________

Bridge Officer Approval_________________________________________________________

Special Instructions? 

Hold for board meeting, mail to home, send to vendor, etc. ___________________________

Receipts Attached?   Yes _____No _____Given to Treasurer on (date) __________________

(Treasurer’s use)  Check No.________ Prepared and Sent on _________________________

Budget Categories & Associated Bridge Officer:

Commander:

    Commander Expenses

    Change of Watch

    Travel

    USPS Fund
Executive Officer:

      Executive Officer Expenses

      Boat Shows

      Environmental

      Public Relations

      VSC and Safety
Education Officer:

     Education Expenses

Treasurer:

     Treasurer Expenses

      Property Officer

Administrative Officer:

    Administrative Expenses

    Boating Activity

    Membership

    Membership Involvement
Secretary:

      Secretary Expenses

      History

      Pelican

      Scrap Book
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