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Bayshore Live Oak Park Cleanup Coordinator
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Community Outreach Chairman

Rank:


Lieutenant

1.  The Bayshore Live Oak Park Cleanup Coordinator will organize PRSPS’s participation in two annual cleanups in Charlotte County.  The Great American Cleanup is in the Spring, and the Coastal Cleanup is in the Fall.  Each cleanup has a different set of forms to complete when the project is over.  The information on these forms must be summarized and returned to the office of Keep Charlotte Beautiful.  Keep a list of those members who participate as volunteered hours will go toward Merit Marks. Give this list of names to the Community Outreach Chair after each cleanup is completed.
2.  Four weeks prior to each cleanup, contact the Keep Charlotte Beautiful Coordinator: Glenda Anderson, Glenda.Anderson@charlottefl.com, Phone: 941-764-4390 or FAX: 941-764-4399, www.keepcharlottebeautiful.org   A second Keep Charlotte Beautiful contact is Rhonda Harvey, Rhonda.Harvey@charlottefl.com
3.  Three weeks prior to each cleanup, solicit volunteers via email requesting help.  At least twelve members are needed for each cleanup.  Volunteers will receive hours toward a Merit Mark, a tee shirt, and a continental breakfast.

4.  One week prior to each cleanup, drive to the Charlotte Environmental Center at 25550 Harborview Road, Port Charlotte, FL  33980 to pick up supplies, tee shirts, trash bags, forms, and bottles of water.  Visit the donut shop of your choice and place an order for the number of doughnuts you think you will need.  Also order coffee that you will pick up that morning. Purchase table coverings and masking tape to cover tables at the shelter house at Bayshore Live Oak Park on Bayshore Road in Port Charlotte, FL. The shelter house has a second floor above the picnic table area. Restrooms are located on the second floor.

5.  On the date of each cleanup, arrive at the Shelter House at 23157 Bayshore Road at least 30 minutes before the event is scheduled to begin.  Have doughnuts, coffee, cups, table coverings, pens, pencils, clipboards or cardboard for groups to use to keep records of items they pick up.  After volunteers have signed in and have enjoyed their continental breakfast, groups will divide up and head out to pick up their areas of the park.  Three groups are needed.  Two groups will go to the west and one group will go to the east (toward the Charlotte Harbor Bridge). Encourage participants to take pictures and to take a bottle of water with them.

6.  When the groups return, they will enjoy any of the refreshments that are leftover, bottles of cold water, etc. Forms are turned in to the coordinator. Trash bags are gathered for the Park Department to pick up. Take pictures of the trash and of the group of volunteers.

7.  Write an article for the PRSPS Pilot and attach photos. 

8.  Select one member of this committee as assistant and mentor them, so they would be able to fill in if the chair is absent or ill. Records & reports will be maintained for the use in the chairman’s absence & for his/her successor.
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