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Job Description
Peace River Sail & Power Squadron

Job Description

Department :

Executive

Job Title:

Poster Contest Coordinator

Reports to:

Community Outreach 

Rank:


Lieutenant

1. The Poster Contest Coordinator will organize PRSPS’s participation in the National Poster Contest.  This position is responsible for contacting schools and other interested organizations in entering our contest. This position is also responsible for purchasing the materials needed and to distribute them to the schools/entrants. 

2. Information will be sent from National - theme, label forms, etc.

3. See procedures on following page.

4. The chair will appoint one member of his committee as assistant and mentor him/her, so they would be able to fill in if the chair is absent or ill. Records & reports will be maintained for use in the chairman’s absence & for his successor.

5.  Send an email report once a month to Community Outreach Chair of activities of the Poster Contest Committee as appropriate.

6. Keep track of hours worked by members for Merit Marks and turn in MM’s in a timely manner to ExO. Due in October.

It is recommended that all Poster Contest committee members wear a PRSPS shirt and/or name badge when meeting with the public.
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