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To Print the Presenter’s Notes for each slide: 
 
1. Open the PowerPoint file. 
 
2. Click on File …1st option on the tool bar at the top of the screen. 
 
3. Click on Print. 
 
4. On the Print pop-up menu click on Notes Pages option under 

Print What 
 
5. Optional…Click on the grayscale option (or select pure Black & 

white if using PowerPoint 97) at the bottom left of the Print pop-
up menu, if you don’t want to print the notes pages in Color. 

 
6. Click on Print 
 


