Operations Training Evaluation Form

February, 2008


Please take a few minutes to fill out this evaluation form.  This will help us improve the class in the future.  Put a check mark ( in the column that best applies

	
	Very interesting and useful
	Useful subject to cover
	Might be presented differently
	Could do without this

	1. Understanding the mission of USPS
	
	
	
	

	2. Identifying means for achieving the mission as summarized in the USPS triangle
	
	
	
	

	3. Appreciation of the advantages of membership
	
	
	
	

	4. Understanding the squadron organization, the roles of squadron officers and committees
	
	
	
	

	5. Understanding the district organization and meetings
	
	
	
	

	6. Understanding of the overall organization of USPS; membership and role of Governing Board
	
	
	
	

	7. The administrative support activities of headquarters personnel
	
	
	
	

	8. Identification of relationships among squadron, district and national committees
	
	
	
	

	9. Identification of opportunities for participation in USPS activities that are of interest to you
	
	
	
	

	10. The significance of merit marks and criteria for earning them
	
	
	
	

	11. Explanation of educational opportunities 
	
	
	
	

	12. Understanding the concept of leadership
	
	
	
	

	13. Recognition of leadership responsibilities: staffing, planning and evaluating
	
	
	
	

	14. Understanding goal setting
	
	
	
	

	15. Understanding committees: role in squadron success, evaluating committees
	
	
	
	

	16. Identification of the characteristics of effective and efficient communication, both orally and in writing
	
	
	
	

	17. Recognition of USPS customs for correspondence and written reports
	
	
	
	

	18. Understanding the characteristics of a good meeting
	
	
	
	

	19. Understanding the purpose of Robert’s Rules of Order in the conduct of meetings
	
	
	
	

	20. Confidence in the ability to conduct meetings in accordance with rules of parliamentary procedure
	
	
	
	

	21. Recognition of the importance of accurate minutes as the legal record of what is done at meetings
	
	
	
	

	22. Understanding a quorum
	
	
	
	

	23. Recognition of the principal classes of uniforms
	
	
	
	

	24. Identification of the proper positions for displaying flags at a meeting and on boats
	
	
	
	

	25. Understanding the insignia worn on USPS uniforms and blazers to identify rank and educational achievement
	
	
	
	


Please answer the following questions with comments:

Did this class meet your expectations?  Explain

What did you like about the class?  Explain

What could be done to improve the class?  Explain

Would you recommend this class to others?  Explain

Other Comments:

Thanks for taking the time to complete this evaluation
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