PEACE RIVER SAIL AND POWER SQUADRON

JOB DESCRIPTION

ASSISTANT TREASURER

The Assistant Treasurer is nominated and elected the same manner at the Treasurer.   He/she assists the Treasurer as directed.  In the absence or incapacity of the Treasurer the Assistant acts in her/her stead, including voting at any meeting.

The duties of the Asst. Treasurer shall include, but are not limited to:
1. Be capable of assuming the duties of the Treasurer when required.  Including distributing copies of financial reports to the Executive Board and Commander.

2. Have access to the General Checking and savings account for deposits and writing checks when needed. 
3. The Assistant Treasurer is an ex-officio member of all committees of the Treasurer’s Department.

These powers are further outlined in the PRSPS Squadron Bylaws, in conformity with USPS Bylaws, and in the PRSPS Squadron Operation Policies.   

The description presented here is of a general nature, and may be added to or extended as requirements suggest.  They are solely designed as a guide to help a member who is assuming an office with which he or she may not be familiar.  In no way are they intended to supersede or amend PRSPS Bylaws or Operating Policies. 

