PEACE RIVER SAIL AND POWER SQUADRON
JOB DESCRIPTION

SQUADRON TREASURER

As a bridge officer, the Treasurer is encouraged to attend District 22 Council meetings, is expected to attend all Conferences, and to read and be familiar with Section 11.37 through 11.61 of the Operations Manual.  He/she is responsible for accurate financial reports records for policy guidance for the solvent operation of activities of the squadron.  He/She shall:

1. Collect and process all new member dues and transmit proper funds, when billed,  to District 22 and National;

2. Collect and be responsible for all monies payable to the squadron;

3. Promptly pay all squadron bills which have been approved for payment by the proper squadron authority;

4. Promptly deposit squadron funds in a bank approved by the proper squadron authority;

5. Keep accurate records of all receipts and expenditures; make all reports available to the Auditing Committee for review required by Section 6.10 of the Bylaws.
6. Advise the Commander when expenditures are not in conformity with the squadron budget;

7. Give a brief financial report at each squadron meetings and provide a complete financial report at the Annual Meeting;

8. See that the squadron does comply with all sales tax requirements where applicable;
9. Prepare and file, in a timely manner, all required federal, state, and local tax and information returns, following recommendations and instructions of the National Treasurer;
10. Maintain an up-to-date file of paid-up members and collaborate with the Secretary and Membership Chairperson, in the maintenance of an accurate mailing list.

11. Perform such other appropriate duties incident to the office as are required by the policy and authority of USPS, or as the commander or the Executive Committee may direct;

12. Be an ex-officio member of all committees in the Treasurer’s Department

The Assistant Treasurer should be capable of assuming the duties of Treasurer when required.

Other committees that may be found under the Treasurer’s Department are: Squadron Property, Ships Store, USPS Education fund.

These powers are further outlined in the PRSPS Squadron Bylaws, in conformity with USPS Bylaws, and in the PRSPS Squadron Operation Policies.   

The description presented here is of a general nature, and may be added to or extended as requirements suggest.  They are solely designed as a guide to help a member who is assuming an office with which he or she may not be familiar.  In no way are they intended to supersede or amend PRSPS Bylaws or Operating Policies. 

